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1. O6mme monoxxkeHus

1. Hactosiimas MHCTpyKUMS M0 00€CNeUYEHUI0 COXPAHHOCTH KOMMEPYECKOH
u crykeOHON TaliHbl KOMMYyHalIbHOIO IroCy1apCTBEHHOIO MPEANPHUATHS Ha MpaBe
x03siicTBeHHOTO BeneHus «Llentp marepu u pebenka» ¥3 BKO akumara (nanee —
[Tpennpusitue) pazpaboTaHa B COOTBETCTBUM ¢ ['paklaHCKUM KOJEKCOM, APYTHMH
HOPMAaTUBHBIMU TPaBOBbIMH akTamMu PecnyOmukmu Kaszaxcran u ycraHaBiiMBaeT
o0LIre HOPMBI O CBEJIEHUSIX, COCTABIIAIOUINX KOMMEPUYECKYIO U ClIy)KeOHYIO TaliHy,
a TaKKe Mepbl, HallpaBJIeHHbIE HA UX 0XpaHy OT HEe3aKOHHOIO pasIilallleHHs.

2. Kommepueckyro u cruyxeOHyro TaiiHy [lpeanmpusitus cocTaBiasioT
CBEJIEHHs, CBS3aHHBIE C  yNpaBlieHHeM, (UHAHCAMH, TEXHOJIOMHYECKOH
uHpopMauuel u Apyrod OesTeNbHOCTHIO, HMMEIOLIME NEHCTBUTEIbHYIO WM
MOTEHIIMATBHYI) KOMMEPYECKYH) LIEHHOCTh B CHIIy HEHM3BECTHOCTH HMX TPETHUM
JWIaM, K HUM HeT CBOOOJIHOTO JOCTYIIa Ha 3aKOHHOM OCHOBAHWH, pasrialleHue
(mepegava, paclpoCTpaHEHHE) KOTOPBIX MOKET HaHeCTH yIuepd MHTepecam
[Ipennpusitus.

[lepeueHb cBeJeHMI, COCTABISIOMIMX KOMMEPYECKYIO U CIIyKEOHYIO TaifHy,
OTpeneNieH B MPWIOXKEHUM K Hacroauwed WHcTpykuuu, sBisdioniemcs ee
HEOThEMIIEMOH YaCThIO.

3. K xoMMepuecko u ciyxeOHOH TaiiHe He OTHOCATCS:

1) yupenutenbHble 1oKyMeHTHI [ Ipennpusatus;

2) cBeleHUs O BAaKaHCUAX, X KOTUYECTBE U KaTeropusx;

3) uHbIe CBEIEHHUS, CBOOOAHBIM JOCTYH K KOTOPBIM MPETyCMOTpEH
3aKOHOJATeNbHBIME  akTamMu PecrmyOnmku KaszaxctaH, YcTaBoM M HHBIMH
BHYTpEeHHUMHU JoKymeHTamu [Ipeanpusatus.

CocraB MHpOpPMAIMH, TTOJIEKAIIeN 00s3aTeIbHOMY OIyOIMKOBaHHIO MO0
00s3aTeIbHOMY ~ JTOBEIEHUKO 10  cBeJeHMs  EJMHCTBEHHOro  y4acTHHKA
[Ipennpustus, ycraHaBnuBaeTcs [lonoxenueM 00 MHGOPMALMOHHON IOIHTHKE
[Ipeanpustus.

4. OxpaHa KOMMEPYECKOM M CiykeOHOU TaliHbl 3aKJIHOYaeTCs B 3arnpere
pasrialleHus  BbILIEYKA3aHHBIX  CBEJEHWH Cpeid  OIpPENe]eHHOro b0
HEONPEeIeNIeHHOr0 Kpyra JHIl, He HMEIOIIUX JOCTYNl K KOMMEpPYECKOH W
Cly)KeOHOM TaliHe, B TF000W TOCTYITHOMN [T BOCTIPHATHA (hopMme.

C  JOKyMeHTaMH, pelmIeHHWsSMH ¥  HMCTOYHHKAMU  HMH(OpPMALUH,
3aTPAardBalOLIMMHU IpaBa W HWHTEPEChl TPaKlaH, MOTYT 3HAKOMUTBCS TOJIBKO
rpak[iaHe, YbM MpaBa ¥ UHTEPECHI 3aTParuBarOTCA, a TAKIKE JIMIIA, UMEHOLIHE [TPaBo
JIOCTyTa K Tako nHGOpMaLkH.

5. Ha noxymeHTax, qenax v U3JaHusX, CoAepKalluX KOMMEPYECKYIO TanHY,
B 1IeJIAX TIPENOTBPALLIEHHS J0CTYIa K HUM TOCTOPOHHMX JIULL, MPOCTABIIAETCSA TPUQ
«KoHpuaeHIIHATBHO», HA JOKYMEHTaX, COAepKaLIUX CllyKeOHYy TalHy, - rpud
«Jlns cmyxebnoro nonb3oBanus uinu «JACI».

[Ipy OCYLIECTBIEHHH TOPrOBO-IKOHOMHUYECKUX, HAyYHO-TEXHUYECKHUX,
BAJTFOTHO-(DMHAHCOBBIX W APYTHX TIPEANPHHUMATEIbCKUX OTHOLICHHH, B TOM
quclle ¢ WHOCTPaHHbIMH TNapTHepamu, lIpennpustueM mnpenycMaTpuBarOTCsS B
3aKJII0YAEMBIX JIOFOBOPAX YCIOBHS O COXpPaHEHHH KOH(QHUICHUMAIBHOCTH JIHOO
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MOJMUCHIBAETCS OTJAEJBHBIM JIOrOBOpP, B KOTOPOM OlOBapHBAKOTCS XapakTep,
COCTaB CBeJeHWH, COCTaBISIOIMIUX KOMMEpPUeCKylo TaliHy, a TakKe B3auMHbIe
obs3aTenbcTBA MO OOECNEYeHHI0 ee COXPAaHHOCTH B COOTBETCTBUU €
3aKOHO/1aTe/IbCTBOM.

6. HeoOxoauMocTh npeaocTaBiIeHUs, OTKPBITOIO OILyOIMKOBaHUs CBEIEHUH,
COCTABISIIOLIMX KOMMEpUECKyl0 Wunu ciayxedHyro Ttainy llpennpusarus, wux
o0beM, ¢dopma U BpeMmsi ONMyONMKOBaHUS (NPENOCTaBIEHUs) OINpPeaeIsOTCs
PykoBoaurenem [lpennpustus.

7. cmonp30BaHUe JIs1 OTKPBITOTO OMyONUKOBAHUS CBEIEHHH, MOJTyYEeHHBIX
Ha JOrOBOPHOW WM JOBEPUTEIbHON OCHOBE WIIM ABISIOIIUXCA PE3yJbTaTOM
COBMECTHOM J1eATeIbHOCTH, JOIyCKAeTCs TONBKO ¢ OOLIETro COINIacus NapTHEPOB.

2. locTyn K CBeJIeHHSIM, COCTAB/ISIOIIUM
KOMMepUecKyIo H cayxeOHylo Taiiny Ilpeanpusrus

8. K cBeeHHsIM, COCTaBIAIOIIAM KOMMEPUYECKYI0 M CIY)XeOHYyIO TalHy
[Ipeanpusitus, UMEIOT JOCTYII EnuHCTBEHHBIH Y4acTHUK, YIeHbl
HaGmonatensioro  Cosera,  pykoBomctBo  [Ipeampusarus,  Cekperaps
HaGnmiomatensHOro  cOBeTa, PYKOBOAMUTENM CTPYKTYPHBIX — I[10Jpa3iesieHuH,
OTBETCTBEHHBIM 34 IeNOMPOU3BOJICTBO U CEKPETHYIO padoTy, obecreunBaroLIHi
OopraHu3aluilo paboThl ¢ yKa3aHHbIMU JOKYMEHTaMHU.

OctanbHble paboTHukU [Ipeanpusitus obnagaroT TOCTYIIOM K CBEIECHHSAM H
NOKYMEHTaM, COIepKallliM KOMMEpPYECKYI0 WU CIIy)KeOHYyl TaiiHy, TOIBKO B
00BbeMe, HeOOXOAMMOM MM JUTsl BHITIOJTHEHUS CBOMX CITy’K€OHBIX 0053aHHOCTEH.

9. Joctyn pabotHuka Ilpeanpusitus K CBeAeHHSAM, COCTaBJISAIOLIUM
KOMMEpPUECKYI0 M CclyxeOHyto TaiHy Ilpenanpusitus, OCYyIIECTBISETCS IOCTe
MOAMUCAHUS UM JOKYMEHTa O Hepas3rjallleHuH 3TUX CBEIECHUMH, KOTOPLIH ABJISAETCS
HEOTHEMIIEMOM HacThIO TPYAOBOIO 1I0I0OBOPA.

PaboTHHK, KOTOPBIHA B CUITy CBOUX CITYK€OHBIX 00SI3aHHOCTEH UMEET JIOCTYTI
K CBEICHHUSIM, COCTABISIOIIMM KOMMEPYECKYI0 W/UIH CIy)KeOHyI0 TalHy
[Mpennpusitusi, a Takxe pabOTHUK, KOTOpOMY OyayT IOBEpEHbI TaKue CBEICHUS,
n0oJoKeH ObITh O3HAKOMIJIEH C HacToswed HMucTpykiued COOTBETCTBYHOLIMM
otnenom [lpennpusrtus.

10. JIoKyMeHTBI, CoJepXallde KOMMEPUECKYI0 M CIyXKeOHYyIo TaiHy
[Tpennpusatus, XpaHATcs B CTPYKTYpPHBIX mnojpaszieneHusx llpeanpusartus, K
KOMIIETEHIIMM KOTOPBIX OTHeceHa WH(oOpMalus, OTpakeHHass B JIaHHbIX
JIOKyMEHTaX.

IIpenocrasienue JocTymna pabOTHUKY OJIHOTO CTPYKTYPHOIO
nojapasaesieH|sl K KOMMEepYeCKON W/UU Clly:KeOHOH TalHe, XpaHALIEHCs B IPYroM
CTPYKTYPHOM IOJIpa3/ieJIeHUH, OCYUIECTBISETCS € pa3pelleHns pPYyKOBOIMTEIIs
MocjeHero.

11. PaGoTHuky, JOMyLIeHHbIE K CBEIEHUSIM, COCTaBIISIIOIIUM
KOMMEPYECKYH) MM CIyXeOHYIH TalHy, HEecyT JTWYHYIO OTBETCTBEHHOCThH 3d
coOmroIeHne YCTAaHOBJIEHHOTO TMOpsiAKa Y4eTa, II0JIb30BaHMUsA, pPa3sMHOXKEHHS,
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XpaHeHHS M YHHYTOXKEHHS JOKyMEHTOB, COIACPKAIIMX KOMMEPHECKYo M/
cnyxeGHyl0 TaliHy, B COOTBETCTBMH C JICHCTBYIOUIMM 3aKOHOIATEIBCTBOM,
Hactoslel MHCTpyKLMeH U YCI0BUSMH TPYA0BOTO I0r0OBOPA.

12. PaGoTHUK cO JHA Ipuema Ha paboTy ¥ 10 MCTEYEHHUS MATH JeT C
MOMeHTa PAaCTOPIKEHHs TPYHOBOro JOToBopa 06s3aH XPaHUTh B TaiHE CBEACHMS,
COCTABJISIONINE KOMMEPUECKYIO U CIy)KeOHYIO TaiiHy, CTaBIIHE €My H3BECTHLIMH
no paboTe, NpecekaTh HEHCTBHA APYTMX JHMI, KOTOpHIE MOIYT MPUBECTH K
pa3srianleHHo TaKUX CBEIECHHH.

13. PAGOTHMKM CTOPOHHUX OpraHW3aluii MOTyT ObITh JIOMYMIEHBI K
03HAKOMJIEHMIO M paboTe ¢ JOKYMEHTaMH, COACPKAIIMMH KOMMEPHECKyro HIH
cnyxebHyro TaitHy IlpeanpusTus, Mpy HaTMYMK COITALICHUS W/WTU 10roBoOpa o
KOH(DUICHIMATLHOCTH ~ MEXIY OTHMU  OpraHu3alisiMH U OO01ecTBOM,
MOTHBMPOBAHHOIO MUCHMEHHOTO 3alpoca TeX OpraHM3alui, B KOTOPBIX OHH
paboTaroT, ¢ yKa3aHWEeM TEMBI BBITIOTHAEMOrO 3aAaHus H (aMuIHM, UMEHH H
oTyecTBa pabOTHHUKA.

3.00ecneyeHHe COXPAHHOCTH J0KYMEHTOB.
IlpoBepka HX HAJTHIHA.

14. JlTokyMeHTbl, COAep)Kallue KOMMEPYECKylo M| cly:keOHyro  TanHy
[IpeArpusATHs, OJDKHBI XPAHMTHCA B CIY:KEOHBIX MOMELICHHAX B HAICKHO
3amupaeMblX W HECropaeMmblX ced(ax, MeTalTMuecKux mKkadax (AMAKAX),
o0ecrequBaroImmux UX GU3NIECKyr0 COXpaHHOCTb.

15. KoMmbloTepsl, cofiepikaliue CBeJIeHHUs, COCTaB/IAIOMNE KOMMEPUECKYIO
W/MIM cayKeOHYHO TaifHy, B 00s3aTe/IbHOM IOPAIKE AOJKHBI OBITH 3aUIUIIIEHBI
napojeM.

16. OpurkHaisl WIH KOMUM JOKYMEHTOB, CONEPKALIMX KOMMEPYCCKYIO
W/Um CTyXeOHyro TaifHy, MOTYT HaxOAHMTBCSA Y HCTIONHUTENS B TEHECHHUC CpOKa,
HEOBXOLMMOTO JUTS BBITIOJHEHMS 3a1aHus, [IPH YCJIOBUM MOTHOrO obecrieueHus ux
COXPaHHOCTH, [OJI €r0 JIUYHYIO OTBETCTBEHHOCTD.

17. He pomyckaeTcsi ocraBleHHe PpabOTHHKaMH Ha pabouyux cronax,
CeTeBbIX MPUHTEPAX U KCEPOKCAX OPUTHHATIOB M KOIHH TOKYMEHTOB, COACPIKAILNX
KOMMEpPHECKYIO W/HJIN CIIyKeOHYI0 TaiHY.

18. O (akrax yTpathl JOKYMEHTOB, COJEpXKallMX KOMMEPUECKYIO 1
cyxebHyI0 TaliHy, JM0O pa3ryalleHHs CBEJCHWH, COICpXKalIMXCi B HIX,
HeMeIUIEHHO  CTABUTCS B  HM3BECTHOCTH  PYKOBOAWMTENbL  CTPYKTYPHOIO
noapasjieneHuss U pabOTHUK AJMHHMCTPaTMBHOIO 0T/, OTBETCTBEHHBIH 34
JIeTIONPOM3BOCTBO M CeKpeTHylo pabory. Ilpu 5ToM yKasaHHBIC JIMIEA JMOKHEL
6bITh TPOUH(GOPMHPOBaHBI 00 0OCTOSTENLCTBAX YTPATHL TOKYMEHTOB.

19. Jlnn  ciyxebHoro pacciegoBanus —(akra yTpaThl IOKYMEHTOB,
cofepXKallMX KOMMEPYEeCKylo M CIyXkeOHyio TaHHy, WIH dakTa pasriamieHus
CBelleHMH, Co/epXKalluXcsi B OTHX Marepuanax, MNpUKasoM PykoBoauTes
[MpeanpusaTuss MoKeT ObITh CcO3MaHAa KOMHMCCHS. CobOpaHHple KOMHCCHEH
MaTepHalbl B X0J€ pacciIeOBaHUs TaKUX (aKkTOB U 3aKIHOYCHHE KOMUCCHH (aKT) 0
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pe3ynbpTaTax pacciaeJOBaHus SBISIOTCS OCHOBAHHEM i MPUBJICYEHUS! BUHOBHBIX
JIML K YCTaHOBJICHHOM 3aKOHOATEIbCTBOM OTBETCTBEHHOCTH.

20. INopsinok mpuema, ydyeta u paboThl ¢ JOKYMEHTAMH, UMEIOLUUMU pUD
«KonpunennmansHo», «Jlng  ciayxeOHoro mnone3oBaHus» unu  «JICII»,
OCyLIECTBIsIeTCS. B COOTBeTCTBMM ¢ MHCTpykumeld 1o  Aesonpou3BOACTBY
[Ipeanpusitus.

[IpoBepka HaM4YUs TaKUX JOKYMEHTOB ITPOU3BOAMUTCS HE peKe OJHOro pasa
B roa paOOTHUKOM  COOTBETCTBYIOIEI'O  OTJejla, OTBETCTBEHHBIM 32
JIENONIPOU3BOJICTBO U CEKPETHYIO padoty B [Ipennpustuu.

4.0rpaHHYeHHUsl, CBA3aHHBIE C HCMOIb30BAHHEM
CBeJCHHH, COJIePKAIUNX KOMMEPYECKYI0 TalHYy

21. PaOoTHMKH, MMeEIOLIME JOCTYNl K KOMMEpPYECKOH M cilyKeOHOH TaliHe
[Tpennpusitus, 00s13aHBbI:

1) coxpaHATP KOMMEpPUECKYI0 M CIyXkeOHylo TaliHy, KOTOpas cTaja UM
U3BECTHA B CBSI3U C BBINOIHAEMON MU paboOTOil;

2) BBINONHATL TpeOoBaHUs HacTosiwied MHCTPpYKLMH, HHBIX I10JIOXKEHHUH,
IPUKA30B 110 00ECIICYEHUIO COXPAHHOCTH KOMMEPYECKON U CITyKeOHOM TallHEbI;

3) He HCIOJIB30BaTh 3HAHWE KOMMEPYECKOW M Ciy)KeOHOW TalHBl JUTA
3aHATUI JeATeIbHOCTHIO, KOTOpasi B pe3yJibTaTeé KOHKYPEHTHOIO JE€HCTBUSA MOXKET
HaHecTH yuep0 [Ipeanpustuio;

4) B ciyyae yBOJbHEHUS MepelaTh BCe HOCUTENN CBEIEHNUH, COCTABIISIOIINE
KOMMEpPYECKYI0 W/WIM  CIy)KeOHyt0 TaillHy CBOeMYy HeIoCpeJICTBEHHOMY
PYKOBOJHUTEJIIO WK JIUILY, UM YKa3aHHOMY, I10 aKTy [pueMa-repejiayu.

22. PaboTHUKaAM 3ampeliaeTcs:

1) BeCTH pa3roBOpbl, KacarollMecs COAEp)KaHUS KOMMEPUYECKOH H/niu
ciyxeOHol Taiubel Ilpeanpustus B MPUCYTCTBUU IIOCTOPOHHHUX JIMI[ HIIH
paboTtHuKoB IlpennpusaTus, K KOMIETEHLMH KOTOPBIX JaHHbIE BOINPOCHI HE
OTHOCSTCS,

2) ucronb30BaTh  CBENEHUS,  COAEpKallMe  KOMMEpYecKyr  W/MIM
cily’)keOHyr0  TailHy, B JOKYMEHTaX, CTaTbAX, MPEIHA3HAYEHHBIX  JUIA
onyOIMKOBaHUS B OTKPBITON MEYaTH, BBICTYIUICHUSX, MHTEPBbIO M T.O. 0Oe3
COOTBETCTBYIOLLErO MOPYUYEHHUS UIH pa3pelieHNs! pyKOBOICTBA,;

3) nuCbMEHHO M3JaraTh CBEAEHUS, COJAEpKallhe KOMMEPYECKYIO TalHy, B
3asBJIEHUSX 110 JIMYHBIM BOIPOCaM, Kanodax, mpocboax;

4) nenartb 3amKUCH, pacdeTsl U T.I., paCKPbIBAIOILKE KOMMEPUECKYIO TaklHy, B
JIUYHBIX OJIOKHOTAX, 3aIIMCHBIX KHIDKKAX, TMYHBIX KOMIIBIOTEPAX;

5) cHUMaTh KOMHH C JOKYMEHTOB, COJIEpKAIlnX KOMMEpHYecKylo H/Wiu
cinyKeOHyO0 TaiiHy, 6€3 COOTBETCTBYIOINIETO pa3pelleHus;

0) XpaHUTh B pabo4MX CTOJaX HEHYKHble JUIsI padoThl JAOKYMEHTBL,
cozeprKalre KOMMEPYECKYI0 /WU CITy)KeOHYI0 TaliHY;

7) BBIHOCUTh M3  TIOMEIIeHHWW, O(QHUCOB IOKYMEHTBHI, COJAepKalue
KOMMEPYECKYI0 HW/MIU ClykeOHyr TaifHy, ©e3 paspelleHuss pyKOBOJMUTENeH
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[TpeanpusTvsi, KypupyrOUIHNX CTPYKTYpHbIE OAPa3/eIeH s,

8) pasmerath  CBEJEHHS  JOKYMEHTOB W  W3JaHUil ¢ rpucpom
«Konbunenuuanpao», «Jns cayxedHoro nons3zoBanus» unu «JACII»u apyrux
JIOKYMEHTOB, COIEPIKAIINX KOMMEPUECKYIO U CIy)KeOHYIO TailHy, B IN100a/IbHBIX U
JIOKaJIbHBIX HH)OPMAIMOHHBIX CETSIX.

5.0TBeTCTBEHHOCTH

23.B cmydae  pasrialmieHds — WM HE3aKOHHOIO  HCIIOJIb30BaHUs
KOMMepYeCcKO WIM CclayxeOHOW TaiHel pabOTHUK HeceT IUCLUIIMHAPHYIO,
IPaKJaHCKO-TIIPABOBYIO u 150:0% 0] OTBETCTBEHHOCTb, YCTaHOBJIEHHYIO
3aKkoHOoaTenbcTBOM PecryOnuku Kazaxcras.
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[Mpunoxenue Nel
K MHCTpyKIMU 110 0OecreyeHno
COXPaHHOCTH
KOMMEPUECKOH U ci1yKeOHO TaliHbl

Ilepeuens
CBe/leHHIi, COCTABISIIIHX KOMMEPUYECKYIO H CYKeOHYI0 TaliHy

1. Kommepueckyto Taiiny KI'TI na ITXB «llentp matepu u peGenka» Y3
BKO akumara (nanee — IIpennpusitie) COCTaBISIOT CAEAYOLIUE CBEICHHS:

1) cBeileHUST O MOATOTOBKE, MPUHSATHH U 00 UCIOJIHEHMM PYKOBOICTBOM U
opraHamu  [lpeAnpusiTUS  OTHENBHBIX  pEIIeHUH [0  MPOU3BOLACTBEHHBIM,
KOMMEpUECKHUM, OpPraHU3alMOHHBIM M HHBIM BOINPOCaM (peLIeHUs OpraHoB |
JTOKHOCTHBIX nul [IpeAnpusiTus U uHble, BbITEKANOLIMe W3 HUX MaTepuasbl U
JOKYMEHTHI );

2) cBenenus o [1nane paszsurus [pennpusrus;

3) cBeleHHSI O HEOOBSBIIEHHBIX OMUIIMATLHO TMJIaHAX UHBECTULMH, BbIBOJA
Ha PbIHOK HOBBIX TOBApoOB, MPOIYKTOB U YCIIYT;

4) uHpopManMss O HAMpaBICHUSX MApKETHHIOBBIX MCCIEIOBAHUH U
pe3yibTarax M3y4YeHHs PbIHKA, COAeprKaulas OLEHKY COCTOSHMsS M TEPCTIEKTUBBI
pa3BUTHUSL PbIHOYHOW KOHBIOHKTYPBI;

5) copeprkaHKe NMePBUYHBIX JOKYMEHTOB, B TOM YHCJIE:

— OaHKOBCKHX JOKYMEHTOB (0aHKOBCKUE cueTa 110 OTepalusiM);

— KacCOBBIX JOKYMEHTOB (OINpPHUXOJOBAHME M pPaACXOJ0BAHHE JIEHEKHBIX
CPeJICTB U OCTATOK KacChl);

- uHpopMaIMs O  HAYHMCIeHHWsAX 3apabOTHOM  IlaHbl  pabOTHMKaM
[Tpennpusatus, pazMepe MarepralbHON ITOMOLLH, IIPEMHM;

6) comepKaHUE PErUCTPOB OYXTaJITePCKOrO y4era;

7) conepkaHure BHYTPeHHEN OyXrajJTepckod OTYETHOCTH;

8) cBelleHHs 00 OTKPBITBIX B KPEIUTHBIX YUPEKIECHHUAX, UHBIX (DHHAHCOBBIX
opraHu3aiusx (0aHkax) pac4eTHbIX M MHBIX CYETaX, B TOM YHUCJIe B MHOCTPAaHHOH
BAJIOTE, O JBHXKEHHH CPENCTB IO 3TUM cYeTaM, U 00 OCTaTKe CPEICTB Ha 3THX
cyeTax, CBeJeHHs 00 MMEIOIIUXCs BKiIaaax B 0aHKax, B TOM 4HCjIe B HHOCTPaHHON
BaJIIOTE;

9) punancoBble TOKYMEHTHI:

— coaepyxanue OromxeroB [Ipennpusarus;

- comepxanue [lmaHoB pa3BuTus (MIaHOB (PUHAHCOBO-XO3MCTBEHHOM
nesitenbHOCTH) [ Ipennpusitus;

— pacueTsl C MapTHEpaMH, CBeIEHUs O JeOMTOPCKOH M KPEeIHTOPCKOU
3anomkeHHocTu [pennpusrus;

10) moaroroBka mpemIokeHUd 1na ydactus Ilpenmpusrtus B 3aKymkax
crioco0oM 3ampoca IEeHOBBIX MPeT0KEeHUH;

11) koukypcHble mpemioxkeHus [lpeanpuatus 10 HX  pacKpBITHA

CMK LUMwuP M3nanue 1



MOTEHIMATbHBIM MTOCTABILMKAM B COOTBETCTBHH C YCTAHOBIICHHOH ITPOIIEYPOiA;

12) cBelenns 00  OTEYECTBEHHBIX M 3apyOeKHBIX  MOAPAAYMKEX,
MOCTaBIIMKAX, KOHTpHapTHepax (KOHTpareHTax), CIIOHCOpax, WHBECTOpax,
MOCPeHUKAX, a TAKXKe CBEICHHUS O B3aHMOOTHOIIGHUAX C HUMH, UX (PUHAHCOBOM
MOJIOKEHUH, YCIIOBUSIX KOHTPAKTOB M IIpOYHME, KOTOPLIE He coJiepkaTcs B
OTKPBITHIX UCTOYHHUKAX;

13) koMMepueckas TalHa OpraHu3alui-1apTHEPOB, nepenaHHas
[TpeanpusiTiio Ha  JOBEPUTEIBHOM OCHOBE (3aK/IIOYCHO  COIJalIeHHe o
KOH(PHUAEHIUAIBHOCTH);

14) cBejieHUss O TIOATOTOBKE M pe3yibTaTax IPOBEJIEHUsI TEPErOBOPOB C
JeNOBBIMU NTapTHEPaAMU;

15) coBepiraemble W coBeplieHHble [IpeanpusaTeM CAENKH, B TOM HHUCIE
3aKJII0YaeMble UM 3aKJIFOYeHHBIE IOTOBOPBI, MX IpEIMET, COAep)KaHWe, LeHa |
ApyTHe CYLIeCTBEHHbIE YCIOBHS,

16) wTaTHoe pacrnucaHue U MTaTHas paccTaHoBka lIpeampustis;

17) cBefleHUst O MOPSIIKE M COCTOSHHM OpPraHM3alluM CUCTEM OXpPaHHOH
CUTHaIU3aluH;

18) cBeZleHUs 0 TOpAAKE ¥ COCTOSHUMU 3alIUTBl KOMMEPUECKOMH U CIIyKeOHOi
talinbl [Ipeanpusrus;

19) cBefieHHs, KacarolMecs 00beKTa HHTEICKTYalbHOH COOCTBEHHOCTH,
HOy-Xay B BeleHWHM OwW3Heca, B 00JacTH MEIMUMHCKOW HayKM H TEXHUKH,
OTIpEJIENIAIOIINE KAUYECTBEHHO HOBBIM YypOBEHb BO3MOXHOCTCH MEAMLHHBI, N0
0(hMIIHATEHOTO MIPEICTABIECHUS B OTKPHITBHIX HCTOYHHKAX;

20) naunble 06 nHMpopMauoHHOH cucteme IIpenmpuATHSA 1 0 IPUMEHAEMBIX
criocobax HHPOPMALMOHHOH 3aIUTHI;

21) 0 HaJAMYMM U BIAJENBIAX OMUCCHOHHBIX LIEHHBIX Oymar Ha JHMLEBbIX
cyeTax B CHCTEME pEecTpOB Jep)kaTenell LEHHbIX OyMar U CHCTEME ydera
HOMHHAJIBHOTO JIepiKaHusl, 00 OCTaTKaxX U JABMKEHUH YMUCCHOHHBIX LIEHHBIX Oymar
Ha 3THX cYeTax, 3a HCKJIIOYeHHeM HWHQopMauuu, MNOANEKAIIeH PacKpbITHIO B
COOTBETCTBHMH C 3aKOHOIATENHLCTBOM O PBIHKE LIEHHBIX OyMar.

2. Cnyxebnyro TaitHy [IpeanpusTis COCTABISIOT ClIeAYIOIIHe CBEACHHU:

1) comeprkamiuecs B TMYHBIX Aelax paboTHUKOB [IpenrnpusTisi, B TOM YHCIe
MX TIepCOHATbHbIE JaHHBIE;

2) cobcTBEeHHAs OLlEHKA XapakTepa U penyTanuu nepconana Ilpeanpusus;

3) axtsl [1peanpusTus (mpukassbl KaApoBble, TPOU3BOACTBEHHbIC);

4) BeIOMCTBEHHAasl CTaTUCTHUYECKasi OTYETHOCTD;

5) cBeeHMs O CHCTEME OILIaThl Tpyaa paboTHUKOB [Ipennpusus;

6) kagpoBas cratucTtuka [Ipeanpusatus.

CMK LIMuP Uznanue |



10

Jluer cornacoBaHusl JOKYMeEHTa
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JIdeT perncTpauuy paccblIKH H BbIAA4H IOKYMEHTA

Ne
Ne Anpec Hocurensn DdUO,
IK3EeMI Hdara
Ne pacchbLIKH BepCHH NOANUCH
asipa noJIy4yeHus
.. TOKyMeHTAa AOKYMeHTa noJy4aTte/is
1 2 2 < 5 6
1. OyMaKHbI -
KOHTPOJIbHBI
3IeKTPOHHbIN
2.
OyMaxKHbI
1
Afpec  pa3MellleHMsl __ DIeKTPOHHOM  BEPCHM  JIOKYMEHTa:  (painoBblii
cepBep/oOMeHHasi  mamnka: BHyTpenHsss ~ HOpMATHBHasi  JOKYMEHTaUHs

CMK/KopnopaTuBHbie JOKYMEHTBI.
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JIneT akTyaau3auuu J0KyMeHTa

= Pe3ynbTaThl aHAIH3a H AKTYaIbHOCTH
JlaTa niaHoBOM DPUO,
» AOKYMeHTa (MPHroAHOCTh JOKYMeHTa 0e3
€/KeroIHOH o . noanMuch
H3MeHeHHii/BHeceHHe H3IMEeHeHHH B
aKTyaIu3alHH OTBEeTCTBEH-
AOKYMeHT/nepen3JaHne JOKYyMeHTa/0TMeHa
AOKyMeHTa HOTO JIHIA

H H3BITHE TOKYMECHTA U3 l'lOJIb3OBaHHH)

1 2 3

CMK ILIMuP H3nanue 1
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JIveT perucTpauun H3MeHeHHH H JOMOJHEHHH B TOKYMEHT

No DOUO,
L Ne noanyHkTa, NyHKTAa,
e — OcHoBaHue Hara NOANHCH
PRAREILICROTONONY (Ne u naTa | BHeceHHs JHLA,
OTHOCHATCS
Ne NpHKa3a) | H3MEHEeHHsl | BHecHero
H3MeHeHHU /1010 THeHHs!
CTPAHHIUBI W3MEeHEeHHSs
1 2 3 - 5

CMK LUMwuP HU3pauue 1
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JIMCeT 03HAKOMJIEHHS nepcoHaja ¢ JOKYMEHTOM

NeNe davuiaus, avs, Juunasn JlaTa
JoMKHOCTD
m.1I. 0T4YeCTBO NOAMHCH 03HAKOMJICHHS
| 2 3 4 5
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